
 

How to: Print Receipts 

1. Log in to the Applicant Portal 
2. Click on the Permits Menu 

 

3. Open the permit by clicking on the permit number link 

 

4. Click on the Related Tab (next to Details tab) and scroll down to Payments section. 

 

Permit number link 

Click on the Related Tab 

https://cityofaspen.force.com/applicantportal/s/login/?startURL=%2Fapplicantportal%2Fs%2F&ec=302
https://cityofaspen.force.com/applicantportal/s/login/?startURL=%2Fapplicantportal%2Fs%2F&ec=302


 

 

5. To download/print a copy of receipt click on the payment number link 

 

6. Click on receipt number link 

 

 

7. Click on the Attachments tab (next to details tab) and access all copies for download and 
printing. 

 

Scroll down to this section 

Payment number link 

Receipt 
number link 


