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Administrative Review 



Residential Design Standards 
Administrative Compliance Review Applicant Checklist - Single Family and Duplex

Standard Complies Alternative 
Compliance N/A Sheet #(s)/Notes

B.1.Articulation of Building Mass
(Non-flexible)

B.2.Building Orientation
(Flexible)

B.3.Build-to Requirement
(Flexible)

B.4.One Story Element
(Flexible)

C.1.Garage Access
(Non-flexible)

C.2.Garage Placement
(Non-flexible)

C.3.Garage Dimensions
(Flexible)

Instructions: Please fill out the checklist below, marking whether the proposed design complies with the applicable standard as written or is requesting Alternative Compliance (only 
permitted for Flexible standards). Also include the sheet #(s) demonstrating the applicable standard. If a standard does not apply, please mark N/A and include in the Notes section why 
it does not apply. If Alternative Compliance is requested for a Flexible standard, include in the Notes section how the proposed design meets the intent of the standard(s). Additional 
sheets/graphics may be attached.

Disclaimer: This application is only valid for the attached design. If any element of the design subject to Residential Design Standards changes prior to or during building permit review, the 
applicant shall be required to apply for a new Administrative Compliance Review.

Address:	
Parcel ID:	
Zone District/PD:	

Representative:	
Email:	
Phone:	
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Standard Complies Alternative 
Compliance N/A Sheet #(s)/Notes

C.4.Garage Door Design
(Flexible)

D.1.Entry Connection
(Non-flexible)

D.2.Door Height
(Flexible)

D.3.Entry Porch
(Flexible)

E.1.Principle Window
(Flexible)

E.2.Window Placement
(Flexible)

E.3.Nonorthogonal Window Limit
(Flexible)

E.4.Lightwell/Stairwell Location
(Flexible)

E.5.Materials
(Flexible)

Disclaimer: This application is only valid for the attached design. If any element of the design subject to Residential Design Standards changes prior to or during building permit review, the 
applicant shall be required to apply for a new Administrative Compliance Review.
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	Application Instructions v8
	Applicant Checklist_SF-DX
	Applicant Checklist_form v2


	Address: 
	Representative: 
	Parcel ID: 
	Email: 
	Zone DistrictPD: 
	Phone: 
	Group1: Choice1
	Group2: Choice1
	Group3: 4
	Text1: Example: Our proposal meets Option 1. Maximum Sidewall Depth. The measurement from the front-most wall of the front facade to the rear wall is 47' which is less tan the 50' in depth. This is measured and shown on Sheet #A1.01. This is a non-flexible standard so not eligible for alternative compliance.
	Text2: Example: The property is on a corner lot, both street-facing facades are parallel to the street. This meets Option 1. Strong Orientation Requirement. This is shown on Sheet #A1.02
	Text3: Example: Only 55% of the front facade is within five feet of the minimum front yard setback line. This does not meet the Build-to Requirement of 60% of the front facade within five feet of the minimum front yard setback. We request Alternative Compliance because this is a flexible standard. We feel like we meet the intent by providing, to the extent practicable, a building that responds to the street by framing street edges physically. We are also located outside of the Aspen Infill Area where this standard is most important. (Read the intent of the standard and convey to staff how you are meeting the intent) Sheet #__
	Group4: Choice1
	Text4: Example: Our proposal meets Option 2. Loggia. The front facade has an open loggia that is recessed 8 feet from the front facade (at least 6' but no more than 10') and the width equivalent is 30% (20% required) of the buildings overall width. The loggia is open on at least two sides and faces the street. The one story element is 75 sq. ft. which is greater than the 50 sq. ft. required. This is measured and shown on Sheet #A1.03
	Group5: 3
	Text5: Example: This lot does not have access from an alley or private street. The lot is accessed from X Street, a public street. Therefore, this standard is not applicable. This is a non-flexible standard so not eligible for alternative compliance.
	Group6: Choice1
	Text6: Example: This lot does not have vehicular access from an alley or private street. The proposal meets Option 1. Set Back Garage. The garage is set back ten feet further from the street than the front-most wall of the street-facing facade. Measurement shown on Sheet #A1.04. This is a non-flexible standard so not eligible for alternative compliance.
	Group7: Choice1
	Text7: Example: The width of the living area on the first floor of the street-facing facade on which the garage is located is 10' greater than the width of the garage or carport. This is greater than the 5' that is required. Additionally, the total width of the vehicular entrances to the garage are visible from the street but do not exceed 24' and are measured at 20'. The project complies with these standards as measured and shown on sheet #A1.04
	Text8: Example: The proposal complies with Option 2. Appearance of Two Separate Doors. The single door is designed to appear as two separate doors by incorporating a 1' vertical separating element and incorporates changes in the profile of materials to break up the garage door. This is measured and shown on Sheet #A1.05
	Text9: Example: The building provides visual and physical connection between the primary entry and street by utilizing Option 1. Street Oriented Entrance. There is an entry door on the front facade of the prinicipal building. The door faces the street and is set back 7' from the front-most wall of the front facade. This is measured and shown on Sheet #A1.06 This is a non-flexible standard so not eligible for alternative compliance.
	Group8: Choice1
	Group9: Choice1
	Group10: 4
	Text10: Example: The design incorporates several street-facing doors. One of the doors measures at 10' in height. This is taller than the allowable 8 feet height. We request Alternative Compliance for this standard because the door does not overwhelm the front facade or distort the sense of human scale as perceived from the street. All of the doors are measured and shown on Sheets #A1.07 & A1.08
	Group11: Choice1
	Text11: Example: The entry porch is 10' in height, this meets the definition of "one-story" as defined by the Residential Design Standards Chapter. This is measured and shown on Sheet #A1.07
	Group12: Choice1
	Text12: Example: The project meets this standard under Option 2. Window Group. There is one group of windows that when measured has dimensions of 4' by 4' which complies with this standard. This is measured and shown on Sheet #A1.07 and A1.08
	Group13: 3
	Text13: Example: We request Alternative Compliance for this standard. The design incorporates two connected windows with no gap in between that measure at 11' tall. This is greater than 1 story (10') as defined by this chapter; however, we believe the design still clearly differentiates between lower and upper floors and the window does not dominate the front facade. This is shown and measured on Sheet #A1.07
	Group14: Choice1
	Text14: Example: The design features no non-orthogonal windows. The project complies with this standard.
	Group15: 2
	Text15: Example: No lightwells are proposed in the proposed design. This standard is not applicable.
	Group16: Choice1
	Text16: Example: The quality of the exterior materials and their application is consistent on all sides of the single-family residence. The design utilizes a light stucco material above a heavy stone material. The materials are consistent with what is seen and utilized historically in the City of Aspen. All materials are used in ways that are true to their characteristics.


