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In-Kind Application
In-Kind Services/ Facilities Requests
	READ BEFORE STARTING 
1. Estimate Cash Value: use Aspen Municipal Code Chapter 2.12 “MISCELLANEOUS FEE SCHEDULE” to estimate the cash value of your in-kind request.
2. Available Facilities/ Services: review the Grant Program Guidelines (PDF) to confirm available facilities and services in those facilities. 
3. Rental Applications: Receiving an in-kind grant award does not automatically reserve or confirm your event. You must still submit a separate event application to the appropriate city department for review and approval.


Funding Request: Summary
1. Give a summary of how in-kind assistance will be used if awarded:
This description may be used in public announcements and other promotional material. (250 characters or less)
2. To which grant division are you applying?
· Arts & Culture Division
· Community Nonprofit Division
· Health & Human Services Division
3. Did you receive an in-kind grant within the past three years?
(pick one)
· Yes
· No
5.1 (if yes) What was the cash value of your most recent award: $ _____
5.2 (if yes) If your request thig year is substantially different (10% or greater) from your most recent award, please explain: (250 characters or less)


Funding Request: In-Kind Facilities & Services
1. Are you applying for cash support in addition to in-kind?
· Yes
· No
2. Please select which facility you are requesting in-kind assistance from:
Please note organizations may only request assistance from one facility per application. Within a single facility, please select all that apply. 
a. Aspen Ice Garden
· Summer (dry floor)
· Winter (ice)
b. Aspen Recreation Center
· Lewis Ice Arena
· Moore Swimming Pool
c. Parks & Right-of-Way Use
· Ajax Park
· Herron Park
· Koch Park
· Mollie Gibson Park
· Paepcke Park
· Tot Lot Park
· Triangle Park
· Yellow Brick Park
· Right-of-Way Use
i. What is the address? _____________________________________.
d. Red Brick Center
· Conference Room
· Dance Studio
· Gymnasium
· Wheeler Opera House
2. What is the cash value of your request?
Please refer to the Aspen Municipal Code, Chapter 2.12 “MISCELLANEOUS FEE SCHEDULES” to estimate the cash value of your request.
$________________________________________________
Funding Request: Narrative Questions
1. Describe the funding request in detail. Be specific and concrete. (1500 characters or less)
COMMUNITY IMPACT
1. Describe how the proposal will have a meaningful and durable impact on the lives of those it directly serves: (1500 characters or less)
2. Describe how your proposal benefits the general community beyond those it directly serves: (1500 characters or less)
ALIGNMENT
1. Describe how your proposal aligns with the city’s overall grants program philosophy as well as its strategic focus area: (1500 characters or less)
INNOVATION
1. Describe how the proposal will address a persistent or systemic issue, or fill a need, in the community: (1500 characters or less)
FEASIBILITY
1. Describe how your proposal is an effective and efficient use of public funds: (1500 characters or less)


Organization Information: Contact and Organization Summary
Contact Information
1. Organization Name: ________________
2. Mailing Address: ____________________
3. Physical Address: ____________________
4. Grant Application Primary Contact: ____________________
5. Primary Signatory: ____________________
6. Executive Director: _________________
Organization Summary
1. Mission Statement
Please include your organization’s mission statement. You may also include other vision statements, values or strategic priorities that guide your organization. (250 characters or less)
2. Organization Summary
Provide an executive summary of your organization’s work. This should include a brief history of the organization and key programs and services. (250 characters or less)
Organization Information: Finances
1. Please explain your approach to auditing and financial record keeping. 
In addition, please explain any budget deficits, adverse findings by regulatory or granting agencies, or organizational financial challenges you have experienced over the past three fiscal years, and how you have addressed them. (1500 characters or less)
2. CURRENT YEAR Operating Budget: $ _______________
3. Fiscal Year Start Date: __/__/
4. Fiscal Year End Date: __/__


Required Uploads – Application Documents
· Balance Sheet for LAST fiscal year (FY 2024)
· Income Statement for LAST fiscal year (FY 2024)
· Operating Budget CURRENT YEAR (FY 2025) 
Required Uploads – Organization Documents
Organization documents stay attached to your profile. If you submitted these documents during the 2025 grant cycle, resubmission isn’t needed unless updates are required. We’ll contact you if anything is missing.
· IRS Form 990 (most recently filed)
· IRS Letter of Determination (required once every five years)
· Current List of Board Members including full names and terms of expiry
· Web-Ready Logo (.png or .jpg)
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