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How to create an
account

Visit https://cityofaspen.fluxx.io/ 

 to access the City of Aspen's Grant

Application Portal.

1.

  2. Start setting up your account by    

      clicking on Create an account now. 

https://cityofaspen.fluxx.io/
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  3. Complete the Organization       

      and Grant Application Primary

      Contact form.       

  4. Complete the Registration Page 

      by clicking on Submit Request.  
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  5. Within 72 hours after submitting the 

      registration form you will receive an

      email with information on how to

      create a password for your

      account. 



How to start an
application

  1. Enter your login information* to 

      access the Portal. 

   (*Your email address and password) 



  2. Navigate the Portal by using the grey

      menu bar on the left-hand side. 

 

 3. Review and update your   

     registered People/User Contact and

     Organization Information.
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  4. To start an application, click on 

      Apply Now. 

  5. Refer to the dollar amounts and       

       review the Eligibility Criteria.  
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  5. Refer to the dollar amounts and       

      review the Eligibility. xxx 

    

 6. After reviewing the Eligibility xxx, start

     the application process by clicking on

     the appropriate green button.  
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     6. After reviewing the Eligibility Criteria, 

     start the application process by  

     clicking on the appropriate green  

     button.  

   

    



Save  allows you to save 

Save and Close will save your

work and close the current

application.

Cancel will only exit the

application but not saving your

work.

The system does not autosave.

Remember to save often! 

     7. A new application will open, and 

      you can begin to fill out the 

      application. 

             your work and continue 

             entering information.
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How to continue a
saved application

   1. To access an application you 

        have started but not submitted,    

        navigate to Draft 

        Applications by scrolling 

        down within grey menu

        bar on the left-hand side.
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   2. To edit an application, click Edit 

        located at the top right corner. 

       

  

   3.  If you have started multiple        

        applications, select the 

        application you wish to edit. 

 

  



   1. Once you have completed the 

       application click Save and Close.

   

   2. Review your application before 

        submitting. Once submitted, you 

        cannot make any changes to it!
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   3. When you are ready to submit, 

        click Submit located at the 

        bottom right of the screen. 
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Browser: Google Chrome is the recommended browser for the City of

Aspen's grants management system. While other browsers are compatible

with the system, visibility, functionality and performance is optimized in

the Chrome browser. 

Registration: Once your registration has been verified, you will receive an

email with a link to create a password. Be sure to check your spam

folder!

Not responding error: If a field or the webpage is non-responsive while

completing the application, try clicking Save and Continue to refresh. 

Save often: The Application Portal does not auto-save. Please save your

work often. 

Time-Out: The system times out after 15 minutes of inactivity. Save

early and save often.

More Information: For any other issues or questions, 

please contact : grants@aspen.gov
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