
Completing Check-out 

 

1. Once you enter in the Number of Fulltime Employees LOCATED in the City of Aspen and click 
“Submit”. You will be taken to your Cart. 

 

 

 

 

 

 

 

 

 

 

 

 

2. Here you will verify the amount you will be paying for, once confirmed, you will click the 
“payment method" button to advance to the next screen.  

 

 

 

 

 

 

 

 

 

 

 



3. On the Payment Method screen, you can choose from Card or Bank Account. Enter the 
information in MANUALLY and click “Pay now.” 

 

 

 

 

 

 

 

 

 

 

 

4. If you did it correctly, you will be taken to the below screen and you will be emailed a receipt.  

 

 

 

 

 

 

 

 

 

 

 

 

Questions? 

 Contact: Aspensalestax@aspen.gov 
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