
How to Fill Out a Sales Tax Form 

 

1. Go to https://aspen.munirevs.com/ and log into your account. 
a. Tax forms are due on the 20th of each month (depending on your tax cycle). 

2. The tax forms will be available to fill out online. 
a. They are available on your “Business Center” under the “Open Tasks” section. (Click the 

blue link). 

 

 

 

 

 

 

 

 

 

 

 

https://aspen.munirevs.com/


3. Click the sales tax form link-it will take you to your sales tax form
 

 

 

a. Enter in your Gross Sales & Services (including Rentals) in line 1. 
i. Input any deductions in lines 3A3M (if you have any). 

b. If you have Rentals, you will enter that amount in line 6-Gross Rentals. 



c. After you enter all your Sales tax information, it will ask you to type in your full name 
and title (owner, accountant, operator, etc.) and click submit. 

 

 

 

 

 

 

 

 

4. After you click submit, you will be taken to your cart.  
a. If everything looks correct, click on the “Payment Method” button towards the bottom of 

your cart. 

 

 

 

 

 

 

 

 

 

 

 

5. To complete the transaction, you will be asked whether you want to pay by “Bank Account” or 
“Credit Card”. 

 

  

 

 

 



 

 

 

 

 

 

 

 

 

 

 

a. Input your information in the correct sections. 
b. Be sure that there are no spaces before or after the information you entered! 
c. Do Not use autofill-please enter your information to ensure that the payment goes 

through.  
6. Click “Pay Now” 

a. You will be taken to the confirmation page. 
i. The top right corner will say “Transaction was completed.” 

ii. You should also get an email showing your receipt.  

 

 

 

 

 

 

 

 

 

 

 

 

7. Questions? Contact: aspensalestax@aspen.gov 
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