
STR TAX FORM-SOP 
 

• The forms will be assigned on the first of each month and will 
appear on aspen.munirevs.com on the “business center” page 
under the “open tasks” section. 

 

 

 

 

 

 

 

 

 

 

 

• Click on the link and it will take you to the tax form. Once on the 
tax form you will enter your “Gross sales and Services” in line 1. 
The form will automatically calculate the sales tax due. 

o You will enter in any deductions in lines 3A thru 3L. See STR 
FAQs for what is deductible.  

 

 

 

 

 

 

 



 

• You will then enter in your “Gross rentals” in line 6. The tax form 
will automatically calculate the lodging and excise tax due.  

• Once you have entered in the correct information in all applicable 
lines (lines 1 & 6), you will electronically sign the tax form, enter 
in your title (accountant, owner, manager, etc), then click the 
orange “submit” button in the bottom right.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

• After you click “submit” you will be taken to your “cart” where 
you can verify the amount due. Once reviewed, click the 
“payment method” orange button located at the bottom right of 
the cart.  

 
 

 

 

 

 

 

 

 

 

 

• Once you click on the “payment method” button, you will be able 
to complete the transaction by using either a credit card or bank 
account information (for credit card payments the City of Aspen 
only takes VISA and MasterCard).  

• After you enter in your payment information, click the orange 
“pay now” button in the bottom right corner.  

 

 

 

 

 

 



 

• To verify you completed the transaction, Munirevs will email you 
a receipt.  

 

• Questions?  
 

o Tax and licensing: aspensalestax@aspen.gov 

o Short-term rental: STRs@aspen.gov 
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